Event Proposal/Support Form

	Name of Proposer:
	

	Email Address:
	

	Phone Number:
	

	Affiliated Student Group:
	



	Event Name:
	

	Proposed Date: 
	

	Proposed Time:
	



	Event Description:
(Number of expected attendees, any food or drink, amplified music etc)
	






[bookmark: _GoBack]




	Is it a fundraising event? If so, please state the nominated charity:
	



	Estimated Cost:
	



Need a room on campus booking? Please fill out our easy-to-use Room Request Form via the Students’ Union website here; www.birkbeckunion.org/get-involved/activities-zone/member-s-area/book-a-room 

Upon completing this form, please send to su-activities@bbk.ac.uk, and one of the Activities Team will be in touch to help support you and your event.
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