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Health & Safety Statement

Birkbeck Students’ Union

Health & Safety Policy Statement

Introduction

Staff and students at Birkbeck Students' Union carry out an extremely wide range of activities, some of which involve risks that are new, or unpredictable, or unusual. We cannot provide a risk-free environment. We will, however, strive to ensure that all of us make well-informed decisions, and are responsible and considerate about the risks we encounter during our operations.

This policy sets out the key principles which guide health & safety management, and the related procedure describes in more detail what is expected of managers, staff, students and student groups.

Purpose of this policy

1. It is the policy of Birkbeck Students' Union to pursue high standards of health and safety management that are open, supportive and empowering. Our objective is to comply with our statutory obligations, and work beyond these towards good and best practice in the sector.

2.  In order to achieve this, we recognise that health and safety is a core management function and best practice entails its full integration into the management of all other activities. The SU will endeavour to ensure that adequate resources are provided to support this policy. 

3. In this context, efficient and effective managements mean:

A. Embarking on a process of continual improvement.
B. Showing leadership and commitment to managing health and safety on a day-to-day basis and at a strategic level and leading by personal example.
C. Acknowledging and (where appropriate) rewarding good practice.
D. Using the process of informed risk assessment to design out hazards and achieve appropriate controls over risks that cannot be eliminated.
E. Facilitating the involvement of all employees in decisions affecting their health and safety at work and communicating effectively with them.
F. Provision of competent personnel through effective training, professional
development and support.

4. Clear Rules for Students and Student Groups:                                                                                                             
  A.  Must attend a safety induction before using University or SU spaces or equipment.
B. Must submit an event/activity risk assessment at least 5 working days before the event, and it must be approved by the Activities Manager before the event can take place.
C. Must follow room capacity limits, fire procedures, and equipment booking rules.
D. Students and student groups must not bring alcohol, dangerous items, or personal electrical equipment into SU premises or university buildings without prior approval.
E.  Must appoint a designated Safety Lead for large-scale events or trips.
       
                                                                                                                                  
5. Clear Rules for Staff:

A. All accidents at work resulting in personal injury or ill health, however minor, and all dangerous occurrences (including fire), shall be reported without delay using the approved reporting form.
B. All “near miss” incidents which had the potential to cause injury, or ill health shall be reported using the approved reporting form.
C. Staff shall notify their line manager if suffering from a disease or medical condition which may be caused or exacerbated by work activities. Such information shall be treated in strict confidence.
D. Staff shall not proceed with any work activity where they reasonably believe it presents a risk to their own health and safety or that of others.
E. Unsafe or unhealthy working conditions, or suspected faults in buildings, building fabric, or equipment, shall be reported immediately.
F. All mandatory health and safety training relevant to the staff member’s role and work activities shall be completed within four (4) weeks of induction.
G. Staff shall familiarise themselves with all relevant risk assessments for their work activities. Risk assessments for events, trips, or activities must be completed no later than five (5) working days in advance and shall require prior approval from the Activities Manager.
H. Staff shall provide reasonable assistance to visitors who are unfamiliar with SU procedures.
I. Equipment shall not be used without the requisite training and authorisation.
J. All hazards and incidents must be reported immediately using the designated online reporting form.

6. Review and update arrangements: The policy will be reviewed annually by the Board of Trustees and revised or updated as necessary.

7. Consequences of non-compliance: Health and safety management should provide a very positive contribution to the overall efficient and effective management of the SU. Non- compliance with this policy will therefore be viewed as a serious matter, ultimately subject to the SU's disciplinary procedures for staff and for misconduct of students and student groups.

Additional Clarification:
- Staff: Breaches of this policy will be handled under HR disciplinary procedures.
- Students: Breaches of this policy will be handled under the SU Student Code of Conduct. Serious breaches may result in suspension of student group activities or access to facilities.


Exclusions from this policy:

6. For the avoidance of doubt, this policy is for Birkbeck Students' Union only. It does not cover organisations which are separate legal entities.

Reviewer : Michael Jones 
Next review: 1/1/2027
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